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Everyone can see these folders, but no one can change things 
here.  To add folders to this area, see Steve or Dave.  

I have created folders for each teacher associated with a house 
or area.  You have complete control over the contents  of your 
folder.  You can create folders within, add things to folders, etc.  
Students can see things in your folders, and copy things to their 
desktops, but cannot change your folders’ content.  

Students can 
only add work to 
this folder.  
Teachers have 
complete control 
over contents.  

Students and 
teachers share 
complete control 
over the 
contents of this 
folder.  This is a 
collaborative 
space; not for 
sensitive 
documents or 
control freaks.  

This area is for teachers only.  
Students cannot see this area.  You 
can see only your folder and no one 
but you can see your folder. This is 
where you back up your work.

Venus File Sharing and Back Up Directory
venus.portlandschools.local 

VEN_DATA/KMS

TCHShare



1.  From the Finder 
menu (if you are not 
sure if you are in the 
Finder menu, click on 
an empty space on 
your desktop), select 
Go, and in the 
contextual pull down 
menu, select “Connect 
to Server...”

2.  In the “Connect to Server” Menu, in the empty 
field, type:

 “venus”
Then hit “Connect”.

3.  In the Connect to Server window, type in your 
name (same as email) and your password (also 
probably the same as email.)

For Students: the Name field should be their 
student ID number.  7th and 8th graders should 
use the password they had last year. 6th grade 
passwords are as follows:  kmswi for windsor; 
kmsyo for york

For students who can’t remember, have them 
type their name as guestkms and use the 
password guest.  Please have them see Steve or 
Dave to correct this problem for the future.

In the next window, select the VEN_DATA volume. 

4.  Once VEN_DATA mounts to the desktop, 
open it to navigate to the shared folders 
outlined on the back.

To create a shortcut to VEN_DATA for the 
future, drag it’s icon from your desktop to 
your dock, and in the future you can get to 
Venus by clicking on the dock icon and 
entering your password.

Connecting to the Shared Server Venus:   

Note:  Step 3 contains a work around for students who have forgotten their passwords.  

* Note:  6th Graders are learning a shortcut to do 
all of this with Ms. Griscom.


